. UBND QUAN LONG BIEN )
TRUONG TIEU HQC PO THI SAI DONG

BANG THEO DOI THOI GIAN LAM VIEC
_ CUA, HIEU TRUONG
Tudn 24(¢trngay 21/02 /2018 dén ngay 23/2 /2018)
Ho va tén: L.é Thi Thu le(‘mgf T
Nhiém vu dugc phan cong:
- Hiéu trudng : Phu trach chung toan don vi.
- Phuy trach chuyén moén khdi 4,5, nhom GV TA, Song ngir, 6 VP
- Lop str dung gido trinh quoc té Cambridge.

- Phu trach tai chinh, tai san, nhan su

, TU DANH
:;:‘; BUOI SANG BUOI CHIEU KESI%ISU i
THU'C HIEN
Hai
19/2 NGHI TET
Ba NGHI TET
20/2
- 8h30: Kiém tra BC tinh hinh | - 14h: Hop BGH vé XD KH
trudc, trong, sau Tét, an ninh, an | chuong trinh nam hoc 2018- 2019
toan truong hoc, si sb6 HS dén | + Duyét KH ngay hoi don bé tham
truong ngay dau. truong, hoi thao tuyén sinh, phiéu
Tu - 9h-9h20: Hop mat dau xuan dang ki du hoi thao cia CMHS.
2172 | CBGVNV tai — P.HDGD - 15h- 15h30: Hop voi BCHCD ké
hoach phéi hop t6 chire du xuan
dau nam cho CBGVNV.
- KTKHDH tuan 25 K4,5, tiéng
Anh
- Kiém tra tién d¢ chuén bi -14h: Hop trudng nhém gian trung
Ngay hoi CNTT quén bay CNTT cép quan- PGD
Nam |- 9h-9h30: Hop nhém GV trung | - Duyét va chuan bi phuong an in
22/2 | bay ngay hoi CNTT pano nhom 3 cép,TH tham gia
Ngay hoi CNTT
- 15h: Hop nhém GV day IMAS
- Ra QD, phan cong KTNB - Duy¢t du toan t6 chire Hoi xuan,
thang 3/2018. ngay hoi don bé tham truong,
Sau | - XDKH kham rang HS , KH t6 | kiém tra tai chinh don vi thang
23/2 | chirc HD tham quan trai nghiém | 2/2018.
lan 3 — tudn 4 thang 3 - Duyét phiéu BSNC Toén, TV
khéi 4,5
Bay |- Tham gia du xudn
24/2







UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOT GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuin 24 (Tir 21/02/2018 — 24/02/2018)

Ho va tén: Ha Thi Di€u Thay

Nhi€m vy dugc phan cong: Phé Hiéu trudng Phy trach: nhém GV chuyén ( MT, AN,
TD); co s vét chat; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Cong téc béan tr,
DV, Cong tac HSSV; Thong tin bdo cdo

¥ . = = BUOI CHIEU TU PANH
Thit, ngay BUOI SANG s
, GIA
it TRUC TET THEO KE HOACH
ai
19/02
= NGHI TET MAU TUAT
a
20/02
- 7h45: Kiém tra né nép hoc | - 14h: Hop BGH vé XD KH
sinh; bép #n bén tra sau nghi | chuong trinh ndm hoc 2018- 2019
Tét - 15h : Hoan thanh dy toén t6 chirc
- %h: Hop mit diu xuén | hdi xuan 2018 ngay hoi dén bé
Tu HDGD- 100% CBGVNV tham truong .
21/02 - Kiém tra cong tac ban giao | - Duyét thuc don tuén 25;
CSVC ban trt, Trang thiet bi | - Tiét 9: Kiém tra CLB cubi gid
CNTT ca nhan cac 16p - TH BC giao VP
- Hoan thanh BC cong tac
thang 2, danh gia PHT thang
2/2018
- 8h: XDKH kham rang HS , | - 14h : Hoan thanh KH phéi hop t6
KH t6 chirc HP tham quan | chtrc Hoi xuan 2018
trai nghiém 1an 3 — tuén 4 - 15h: Lam viéc cung nhéom GV
Nim thang 3 | Am nhac, La TV v& CT nghé thuét
22/02 - 9h: Lam viéc cung nhém Ho6i xuan 2018
GVMT vé CT trang tri toan | - Kiém tra CLB GDTC tai
canh, tiéu canh Hoi xuan TTTDTT
- Hoan thanh danh gia




GVNYV thang 2/2018.

- 8h: Hoan thién BC KTNB
- Oh: Xay dung KB tong thé

- 14h: Trinh duyét dy toan td chirc
Hoi xuan, ngay hoi don bé tham

Sau Hoi xuan 2018 truong
23/02 | - Hoan thién cong tc tai - 15h : Duyét KHDH tuén 25 tb
chinh chuyén moén thang BM
2/2018 - Tiét 9: Du gié CLB NTBD cubi
gio :
Bay - Tham gia du xuan Lang Son.
24/02

PY

PHO HIEU TRUONG




UBND QUAN LONG BIEN

TRUONG TH PO THI SAI DPONG
BANG THEO DOI THOI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuén 24 ( Tir ngay 19/02/2018 dén 24/02/2018)

Ho va tén: Tran Thij Phwong Dung
Nhiém vu dugc phén cong

- Ph6 Hiéu trudng Phu trach chuyén mon khéi 1, 2, 3; Tin hoc; Toan PoMath.

- CNTT, Truong hoc dién tir; HD Thu vién - PDDH; Phé cép GD; Kiém dinh chét
lugng; Xay dung truong CQG; SKKN; Béo céo théng ké.

Thi, o ) ) TU DANH
ngay, BUOI SANG BUOI CHIEU ‘GIA .
thiang KET QUA
Hai . < A
NGHI TET MAU TUAT
19/2 .
Ba NGHI TET MAU TUAT
2012 -17h: Kiém tra cdng tac VS, cac diéu kién chudn bi day hoc
- Tong hop két qua danh gia thi | - Trién khai dang ki thi Toan
Tu | dua thang 2 Sasmo
21/2 |- 9h: Hop mat dau xuan HDGD- | - Duyét phiéu BSNC tuin 25
100% CBGVNV
- Céc BP thyc hién chuan bj, thu | - Kiém tra kich ban quay video
ndp SP Ngay hoi CNTT - theo gi6i thiéu kinh nghiém t6 chirc,
KH trién khai UDCNTT trong GD va
Nam |- 9h-9h30: Hop nhém GV tham quan ly, glang day (b/c Hoa Mo)
29/ gia trung bay Ngay hoi CNTT- va kich ban gidi thiéu vé trudng,
P.HDPGD 16p hoc dién hinh vé dAu tu, quan
- 9h: CBGVNYV nop danh gia ly CSVC, trang bi, nhan luc
 thang 2/2018 — Téng hop KQ ndp | CNTT ( B/c Nét)
PGD
- Hoan thanh KH Héi thao tuyén | -14h: B.c Minh, Huyén Trang du
Sau | sinh 16p CIE thi ki ning CNTT c4p quén —
23/2 |- Tong hop DSHS tham gia thi THCS Sai Pong

Toan Sasmo

- Duyét KHDH tuén 24

PHO

TRUONG

Trén hi Phwong Dung




